E-Guides National Event 2009: Refresh and Sustain

Thursday 26 March 2009

East Midlands Conference Centre, University Park, Nottingham, NG7 2RJ

Please complete all relevant parts of the form by Friday 20 February 2009 and return to:
Kate Howe, Senior Conference Organiser, NIACE

Renaissance House, 20 Princess Road West, Leicester LE1 6TP

Tel: 0116 285 9663, Fax: 0116 285 9670

Email: katherine.howe@niace.org.uk
	Organisation
	

	Address
	

	
	Postcode
	

	Contact Name (for co-ordination of set-up)
	

	Tel
	
	Fax
	

	Email
	


	Please indicate below what display material/equipment you will be bringing



	

	Please indicate below how many plug sockets you will require



	

	Would you like to include information on the event memory stick?
	Yes
	
	No
	


	
	Enclosed is a cheque for 
	£
	made payable to NIACE

	
	

	
	Please invoice for  
	£
	against purchase order number *
	

	
	* Please send an official purchase order, your booking will not be confirmed this is received

	
	Invoice address
	

	
	

	
	Please debit my credit/debit* card with
	£
	* We do not accept payment by AMEX

	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	

	
	Valid from
	
	
	
	
	Expires on
	
	
	
	

	
	

	
	Three digit security code on reverse of card
	
	
	

	
	

	
	Issue number (Switch/Maestro)
	
	

	
	

	
	Name as it appears on the card
	

	
	Cardholder’s address
	


Please note
You are advised not to leave your stand unattended at any time, especially if there are portable and valuable items on your stand.

Please bring anything that you require to set up your own stand, including electrical extension leads, velcro, white tac etc…

Insurance
Whilst every precaution will be taken to protect your property for the duration of the event, neither NIACE nor the East Midlands Conference Centre can be held responsible for any loss or damage to your property and we strongly recommend that you take out appropriate insurance cover.

Health and safety 
Each exhibitor is responsible for their stand and due consideration must be given to the safety of the stand throughout the event and to ensure that any actions or inactions do not give rise to accidents, injuries or an unsafe working environment.
