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NIACE Disability Disclosure Policy

The social model of disability forms the basis of this disclosure policy.  The model establishes a positive approach for disabled people which, focuses not on individuals’ impairments, medical conditions or specific learning differences but rather on the ways in which society creates barriers and fails to make adjustments.  The effect can be to exclude disabled people.  Within the framework of the social model and this policy, NIACE has a responsibility to create working conditions and make, and if possible anticipate, the required reasonable adjustments to working practices and environment to ensure that disabled employees are able to work to their full  potential , even where that involves treating disabled persons more favourably than other persons
Our approach is to ensure that: -

· Employees needing to disclose an impairment, medical condition or specific learning differences know what is expected of them

· There is a clear process for disclosure

· Confidentiality is effectively managed

· Employees are fully aware of the benefits of disclosure – not  simply for themselves but for their disabled and non-disabled colleagues and other workers

· Disclosure is a positive act which will secure NIACE’s supportive and comprehensive response

We are committed to creating a culture and environment in which current and potential employees are confident about disclosing impairments, medical conditions or specific learning differences so that we can make the reasonable adjustments for them to apply for jobs, do their jobs or seek progression on an equal basis. We are aware that there is concern about stigma and fear of stigma which may discourage staff from disclosure.  We acknowledge the negative perceptions that disabled people may face. We will challenge these whenever they emerge.  We wish to anticipate adjustments so that they are available where possible before disclosure.

We acknowledge that employees may feel that information about impairments, medical conditions and learning differences is private and not work related.  Even if an individual does not require reasonable adjustments, we seek information about impairments, medical conditions and learning differences in order to improve recruitment and promotion practices and working conditions for all disabled and non-disabled staff.

Disclosure Procedure

Disclosing an impairment, medical condition or specific learning differences
If you are applying for a NIACE post:
1. Please read the disability disclosure policy and complete the attached form.

If you are a NIACE employee who wishes to disclose an impairment, medical condition or learning difference:

2. Please read the disclosure policy and contact the Senior HR Officer for a preliminary discussion if you require it

3. Complete the  disclosure form, mark it ‘CONFIDENTIAL’ and send it to the Senior HR Officer –  or e-mail it, marked ‘CONFIDENTIAL’ to hr@niace.org.uk
4. When you disclose an impairment, medical condition or specific learning differences requiring reasonable adjustments, HR will seek your permission to: 

a. Inform your line manager

b. Arrange for an occupational assessment

c. Secure reasonable adjustments on the basis of the assessment

d. Ensure that you have the opportunity to discuss your circumstances with your line manager at least twice a year 

5. If you have an impairment, medical condition or specific learning differences but do not at present need any adjustments or support and do not wish to share this information beyond your HR file, this will be confidentially recorded and used for annual monitoring purposes only.

6. If you choose to disclose a previously undisclosed impairment, medical condition or specific learning differences, go through stages 2-5 above. 

7. If your circumstances change please contact HR in the first instance who can advise on process.
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